PROVIDER QUESTIONNAIRE 2 

SCHOOL BUDGET DATA SHEET

The budget data sheet will be filled in by the data collector, using school records and interviews with the person(s) that is/are responsible for financial management at the school. Data sources are government and school records (check receipts, cash books), financial records at district/ regional level, etc. 

The team leader will have the contact details of the schools whose authorities are to be surveyed. The team leader shall approach the school and explain that he is representing [NAME OF NATIONAL CHAPTER and/or THE SURVEY COMPANY] and is part of a team conducting a survey on primary school. The team leader should ask to be introduced to the Treasurer, accountant or Finances manager of the school and then ask if he can ask him some questions.

Pre-Interview Information

Coding:
Code number (2 district digits + 2 school digits + 92):
______________ 

School Name:





______________

School Code (2 district digits + 2 school digits):

______________

Time of survey: 

Date (dd/mm/yy):
______________


Start Time:

_______:_______

Surveyor’s Code:

_________________

Area:  


1 = Urban; 2 = Rural

Location of household: 

Town/ Village:

______________

District:


______________ 



Province:

______________



To interviewer: In case no data could be collected, please reply yourself to the following and to Part VI of the questionnaire, then check with your team leader for further instructions.

No data could be collected because (mark all that apply):

1 = School director (or school authorities) refused to grant access to the financial records 
2 = School director (or school authorities) refused to authorize the interview with the accountant or treasurer
3 = No financial records could be found

4 = The accountant or treasurer could not be found despite many visits
5 = Other (specify) __________________________

PART I.  DATA SOURCE

1. Data source 
To Interviewer: mark all that apply)
1 = School records only
2 = Interview with school staff only

3 = Mix of interview with school staff and access to school records

To Interviewer: if “2” or “3” please complete question 2 and 3; otherwise jump directly to question 4
2. Respondent’s position (mark all that apply)

1 = Head teacher/ school principal 

2 = Deputy head teacher/ principal

3 = School Management Committee member/chair

4 = School Financial Officer 

5 = Other (specify) _____________________________________________________________
3. Is the school allowed to raise funds itself, or to receive in-kind contributions from sources other than the government? 

1 = Yes

2 = No



PART II. SCHOOL’S SOURCES OF FUNDING – OVERVIEW
	Sources of funds


	4. Amount budgeted for academic year 2005/2006 
	5. Amount received for academic year 2005/ 2006 
	6. Amount budgeted for academic year 2006/2007 
	7. Amount received for academic year 2006/2007  
	8. Schedule of receipt of funds 
	9. In academic year 2006/2007 how frequent were delays in receipt of funds? 
	10. The procedure to receive funds is …
	11. How does the school receive funds?
	12. Must funds be spent on specific items/ categories?
	13. If so, what category was this source intended for? (multiple answers permitted)

	
	Please enter amount and currency 

0000=no funds received from this source

9999=Data is not available 
	Please enter amount and currency 

0000=no funds received from this source

9999=Data is not available
	Please enter amount and currency 

0000=no funds received from this source

9999=Data is not available
	Please enter amount and currency 

0000=no funds received from this source

9999=Data is not available
	1=Every twelve months
2=Every six months

3=Every three months

4=Every month

5=Other (specify in the cell)
	1=no delay

2=less than four weeks

3=between one and two months

4=more than two months delay
	1=Simple

2=Somehow simple

3=Neither simple, nor complicated
(to interviewer: do not read this option but accept it)
4=Somehow complicated

5=Complicated
	1=Funds sent by mail

2=Funds are  directly deposited 3=School is responsible for collecting funds
	1=yes

2=no

To interviewer: if “no”, go to newt row
	1 = Running costs 

2 = Maintenance of school building 

3 = Admin costs

4 = Construction 5=Teacher salaries and bonuses

6=Other staff salaries 7=Furniture 8=Textbooks

Stationeries 9=School canteen

10=Transport

11=Other costs (specify in cell) _____________

	A. National government capitation grant
	
	
	
	
	
	
	
	
	
	

	B. Other national government Grant/ caisse école
	
	
	
	
	
	
	
	
	
	

	C. Regional government grant (AREF; DREN)
	
	
	
	
	
	
	
	
	
	

	D. District offices grant/ CISCO/ inspections départementales
	
	
	
	
	
	
	
	
	
	

	E. Local authority grant/ commune
	
	
	
	
	
	
	
	
	
	

	F. Registration fees
	
	
	
	
	
	
	
	
	
	

	G. Parent Teacher Association fees
	
	
	
	
	
	
	
	
	
	

	H. Direct contributions from parents
	
	
	
	
	
	
	
	
	
	

	I. School fundraising 
	
	
	
	
	
	
	
	
	
	

	J. Donation by local NGO
	
	
	
	
	
	
	
	
	
	

	K. International Donor
	
	
	
	
	
	
	
	
	
	

	L. Other (specify) _____________  
	
	
	
	
	
	
	
	
	
	


PART III. SCHOOL’S FUNDING RECEIVED FROM THE DISTRICT

	Item


	14. How much was received from the district for school year 2005/2006 for ___?
	15. How much was spent for school year 2005/2006 for____?
	16. Was money spent, that was not included in the budget for school year 2005/2006?
	17. How much was received from the district for school year 2006/2007?
	18. How much was spent for school year 2006/2007 for _____?
	19. Was money spent, that was not included in the budget for school year 2006/2007?

	
	Please indicate amount and currency

9999=Data not available
	Please indicate amount and currency

9999=Data is not available
	1=yes   

2=no
	Please indicate amount and currency

9999=Data is not available
	Please indicate amount and currency

9999=Data is not available
	1=yes   

2=no

	A. Running costs (rent, electricity, water, etc.)
	
	
	
	
	
	

	B. Maintenance of school building (e.g. repairs)
	
	
	
	
	
	

	C. Admin costs
	
	
	
	
	
	

	D. Construction (new school building, sanitation, etc.)
	
	
	
	
	
	

	E. Teacher salaries and bonuses
	
	
	
	
	
	

	F. Other staff salaries (e.g. accountant, caretaker)
	
	
	
	
	
	

	G. Furniture (banks, blackboards, etc.)
	
	
	
	
	
	

	H. Textbooks
	
	
	
	
	
	

	I. Stationeries (pens, notebooks)
	
	
	
	
	
	

	J. School canteen
	
	
	
	
	
	

	K. Transport
	
	
	
	
	
	

	L. All other costs (specify) __________________
	
	
	
	
	
	


PART IV. IN KIND RESOURCES RECEIVED – OVERVIEW
	Subject


	20. Number  of ____received from central government for school year 2005/2006 

0000=Nothing received 

9999=Data not available
	21. Number  of ____received from the district education office for school year 2005/2006

0000=Nothing received 

9999=Data not available
	22. Number  of ____received from NGOs for school year 2005/2006

0000=Nothing received 

9999=Data not available 
	23. Number  of ____received from other sources for school year 2005/2006

0000=Nothing received 

9999=Data not available
	24. Number  of ____received from central government for school year 2006/2007
0000=Nothing received 

9999=Data not available
	25. Number  of _______ received from the district education office for school year 2006/2007

0000=Nothing received 

9999=Data not available
	26. Number  of ____received from NGOs for school year 2006/2007

0000=Nothing received 

9999=Data not available
	27. Number  of ____received from other sources for school year 2006/2007

0000=Nothing received 

9999=Data not available

	A. Textbooks 
	
	
	
	
	
	
	
	

	B. Notebooks
	
	
	
	
	
	
	
	

	C. Pens, pencils
	
	
	
	
	
	
	
	

	D. Chalk
	
	
	
	
	
	
	
	

	E. Blackboard
	
	
	
	
	
	
	
	

	F. Classroom furniture
	
	
	
	
	
	
	
	

	G. Materials for school building
	
	
	
	
	
	
	
	

	H. Labour for building maintenance or upgrading
	
	
	
	
	
	
	
	

	I. Teacher manuals
	
	
	
	
	
	
	
	

	J. Food for school feeding program
	
	
	
	
	
	
	
	

	K. Computers
	
	
	
	
	
	
	
	

	L. Materials for extra-curricular activities
	
	
	
	
	
	
	
	

	M. Books for school library
	
	
	
	
	
	
	
	

	N. Medicines, vaccines
	
	
	
	
	
	
	
	

	O. School transport 
	
	
	
	
	
	
	
	

	P. Other (specify)  _______________

_______________
	
	
	
	
	
	
	
	


PART V. SCHOOL’S EXPENDITURES 

	Item


	28. How much was budgeted for academic year 2005/2006 for ___?
	29. How much was received for academic year 2005/2006 for____?
	30. How much was spent for academic year 2005/2006 for____?
	31. Was money spent, that was not included in the budget for academic year 2005/2006?

	32. How much had been budgeted for academic year 2006/2007 for?
	33. How much was received for academic year 2006/2007 for____?
	34. How much was spent for academic year 2006/2007?
	35. Was money spent, that was not included in the budget for academic year 2006/2007?


	
	Local currency figure

99999=Data is not available
	Local currency figure

99999=Data is not available
	Local currency figure

99999=Data is not available
	1=yes 
2=no 
	Local currency figure

99999=Data is not available
	Local currency figure

99999=Data is not available
	Local currency figure

99999=Data is not available
	1=yes 
2=no 

	A. Running costs (rent, electricity, water, etc.)
	
	
	
	
	
	
	
	

	B. Maintenance of school building (e.g. repairs)
	
	
	
	
	
	
	
	

	C. Admin costs
	
	
	
	
	
	
	
	

	D. Construction (new school building, sanitation, etc.)
	
	
	
	
	
	
	
	

	E. Teacher salaries and bonuses
	
	
	
	
	
	
	
	

	F. Other staff salaries (e.g. accountant, caretaker)
	
	
	
	
	
	
	
	

	G. Furniture (banks, blackboards, etc.)
	
	
	
	
	
	
	
	

	H. Textbooks
	
	
	
	
	
	
	
	

	I. Stationeries (pens, notebooks)
	
	
	
	
	
	
	
	

	J. School canteen
	
	
	
	
	
	
	
	

	K. Transport
	
	
	
	
	
	
	
	

	L. All other costs (specify) _________________ _________________
	
	
	
	
	
	
	
	


PART VI. QUALITY OF THE RECORDS

To interviewer: Part VI should be filled in by the data collector after data has been collected. 

36. Did you see financial information displayed at the school?

1 = Yes, at the school notice board

2 = Yes, in the principal’s office

3 = No

37. From what year was this information?

To interviewer: mark all that apply 

1 = Before 2005

2 = 2005/2006

3 = 2006/2007

4 = 2007/2008

38. Did the records kept at this school enable you to answer questions on the school’s sources of funding (table 2)? 

1 = yes, records were available and contained all the necessary information
2 = yes, records were available, but did not contain all the necessary information
3 = no, there were no records

39.  Did the records kept at this school enable you to answer questions on in-kind contributions to the school (table 3)? 

1 = yes, records were available and contained all the necessary information

2 = yes, records were available, but did not contain all the necessary information

3 = no, there were no records

40. Did the records kept at this school enable you to answer questions on school’s expenditure (table 4)? 

1 = yes, records were available and contained all the necessary information

2 = yes, records were available, but did not contain all the necessary information

3 = no, there were no records

41. Please specify the problems with collecting school’s budget data (mark all that apply):

1 = Records were incomplete

2 = Records were not available

3 = Access was not granted to the records

4 = Other (please specify) _____________________________________
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